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WELCOME!
July 2021
Dear Parent/Carer,
This booklet is designed to provide you with the information needed to help your son settle
into William Ellis as quickly as possible. We understand that the transition between Primary
School and Secondary School can be a time of stress and anxieties for you and your son.
The information here should help alleviate such concerns.
The induction programme at William Ellis is designed to help pupils settle in socially and
maintain academic progress from primary school. We will do everything in our power to
make sure your son develops all his talents, abilities and enthusiasms. By developing the
aforementioned attributes, he will enjoy school and take away achievements and
experiences that will stand him in good stead throughout his life.
Such an undertaking will succeed if we work together as we proceed in a home school
partnership. Your role as a parent in your son’s progress is paramount and the greater the
value you place on education and achievement and on him being a well-behaved member of
the school, the more likely his success becomes.
Please do not hesitate to contact your son’s form tutor, teachers, or me, should there be
any matter you would like to discuss, or about which you would like our advice.
It only remains for me to offer a personal welcome to William Ellis School. I look forward to
getting to know you and your son.

Mr Altmann
Assistant head Teacher
Head of Transition
altmann@williamellis.camden.sch.uk

We also recognise that this year’s upheaval in the Spring and Summer Terms, and
the impact this has had on the normal processes of transitioning from Year 6 to Year
7, may add to your son’s worries about starting secondary school. Please be assured
that we will be doing all we can to support every student in their move to William
Ellis and will let you know more about our programme of Induction events and
activities as soon as we are able.

July 2021
Dear Elysian,
I am very pleased to be welcoming you to William Ellis School. I am sure that you will be
happy and successful here.
This is a guide written especially for you and your parents or carers. Please take some time
over the next few days to read it with them. It is really important that you get to know as
much about William Ellis School as possible before you start in September.
There are sections for your parents to read, and some tips just for you.
The booklet will help to answer many of your questions. It may not cover everything, so
please ask your form tutor or any member of staff about anything else when you arrive in
September or during the summer school – 23rd to 27th August.

We look forward to you joining us here at William Ellis School.

P.S.
If you haven’t done so already, remember to sign up for Summer School!

Mr Altmann
Assistant Head Teacher
Head of Transition
altmann@williamellis.camden.sch.uk
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Boys’ top 10 worries about starting secondary school

▪

Being bullied

▪

Not making friends

▪

Getting lost

▪

Homework

▪

Not being able to do the work

▪

Getting to school and back safely (especially if it involves a bus journey) (safety?)

▪

Not having the right books and equipment

▪

Not knowing what to do if there is a problem

▪

Not getting on with the teachers

▪

Getting into trouble

We appreciate that the recent months will have had a significant impact on many
families and will be engaging with Parents/Carers as soon as we can with events to
welcome Year 6 families to our school community.

How can I help as a parent?

Moving from primary to secondary school is an exciting and significant event in the life of your
son.
When a boy starts at secondary school, they are expected to cope with a whole variety of new
experiences and changes, many of which demand skills and abilities that they have not had to
use before. The problem is that these skills do not spontaneously develop in children in the
summer before they begin secondary schools – like reading and writing, they have to be taught
and our sons need support in developing them.
Most parents would like to help reassure their children, prepare them for these changes, and
support them in developing the skills they need, but feel they lack the information and
expertise to do so. For many of us our own experience of secondary schools is all we have to go
on.
The top two worries that Year 6 boys express (see the ‘Top 10’ worry list) are social concerns.
Although common, most boys report that they are no longer worried about these after just one
or two weeks at school.
If your son expresses these worries it is useful to tell them this, and to emphasise that everyone
else will also be feeling anxious. As there will be many more boys in Year 7 than in Year 6,
everyone has a good choice of friends, and even boys who move up with several boys from
their class tend to make new friends at secondary school. Talk to your son’s Year 6 teacher if
these worries become great – they will be able to arrange for your son to meet some other
pupils who will be starting (or already at the school) and perhaps a ‘buddy’ for the first two or
three weeks.
The remaining worries are nearly all to do with the new organisational demands that they know
will be placed upon them. Luckily these are the areas in which we can help the most.
The aim of this booklet is to provide you with the information you need to help your son to
achieve independence, while supporting them in getting there. To achieve the balance of doing
too much or too little for your son is hard – a useful rule of thumb is
‘Never do anything regularly for your son that they are capable of doing for themselves’.
The book clearly outlines exactly what your son needs to be able to succeed at secondary
school (‘Key tasks for pupils’) and provides as many practical tips and ideas as we could cram
in to help you to help them develop the skills for success (‘Tips for parents’).

The suggestions in the book are practical, down to earth and have all been used by real
parents with real, busy lives. You do not need to be an ‘expert’ or devote your life to your
son’s schooling to help your son to get it right!
Time spent early on in establishing habits of work and independence is an investment that
will save endless time, battles and heartache in the long run. The habits and routines that
boys develop in Year 7 are those that will stay with them throughout their secondary
schooling and often throughout their working lives – it is worth the effort of getting it right
to start with (so much easier than putting things right when they have gone wrong). If you
can help your son to do this, you will really be making a difference.

What is different about secondary school?

o Boys often have to travel further (some making their way to and from school
independently for the first time – some travelling by bike, train or bus).
o They may have to wear a full school uniform for the first time and have a whole list
of new rules and regulations to remember.
o Instead of one teacher, who has often known them since their early years, they will
be taught by nine or ten teachers and have to get to know a whole range of adults in
different roles with the school.
o The site will be much bigger and boys will have to find their way around, moving
from classroom to classroom between lessons, often carrying their belongings with
them.
o They will have to use and interpret a complex timetable (sometimes a two-weekly
one) and often a school ‘planner’.
o For the first time boys may be fully responsible for ensuring that they have the
correct books and equipment for six or seven different lessons, PE equipment etc.
o Boys will be given full responsibility for recording homework, completing it by the
correct day and giving it in on time.
o There will be new lessons (e.g. French) and new variations on familiar ones (science
in a laboratory for example).
o Teaching and learning styles may be very different. Boys may be expected to write
more frequently and for longer, and they may be expected to select appropriate
reference books from the library.
o Break-time and lunch-time will be organised differently with less adult supervision
and boys having a lot more independence in terms of getting back to lessons on
time, buying their own snacks and lunches etc.
In general pupils are expected to be more independent, self-reliant and self-organised a
welcome development for many pupils but a challenge for most.

GETTING THERE AND BACK

Tips for boys
•

Make sure you get up on time – set an alarm on a bedside clock (better than a phone
as it won’t run out of battery!).

•

Get dressed, washed and ready to walk out of the door with everything you need
packed in your bag from the evening before.

•

Leave the house with plenty of time to walk or cycle to school, or to get to the bus,
in time for morning registration

•

Be in the right place at the right time at the end of school.

•

Go straight home – or if you have an arrangement to meet a family member after
school, make sure you know where to go and at what time

•

Know what to do if you are delayed for any reason

We encourage you to walk or cycle to school rather than use buses and the
tube/overground.
Remember a twenty minute walk or cycle is a great way to start the day and fresh air will
give your brain an oxygen boost, meaning extra thinking power and energy for the day
ahead.

Tips for Parents
Before your son starts school
•

Time the journey to school by your son’s mode of travel

•

Be sure your son is clear about what time he is expected to be home and what to do
if he is held up for any reason

•

Make sure your son has your contact numbers.

•

Buy an alarm clock and make sure your son knows how it works. Test run it before
the first day at school.
N.B A bedside alarm clock is much better than a mobile phone! – they reduce the
temptation for students to use their phones after bedtime.

•

Work out with your son what time he will need to get up to get to school on time.
Work backwards from the time he needs to be at school. Include all the things he
will need to do. (Use the sample plan if this is helpful.)

•

Agree a routine for the mornings and after school. Will your son shower/bath in the
morning or the evening? Will he get his school bag ready the night before or in the
morning? Who will make the packed lunch? When?

•

Agree a bed-time for schooldays with your son that will ensure they get enough
sleep. Ideally phones and games consoles will be kept in a separate room after
bedtime.

•

Have a couple of practice runs...set your son the challenge of getting up at the
correct time and getting ready.

•

Does anything need changing?

When he starts
•

If possible, be around for your son for the first few days/weeks and ‘supervise’.
Praise and encourage independence but be ready to offer a helping hand.

•

Keep to your side of the bargain – if you have arranged to leave a packed lunch on
the bottom shelf of the fridge, make sure it is there!

•

Make sure your son’s lunch account is topped up for lunch or breaktime snacks he
might want to purchase at school.

•

Go through the routine regularly with your son - if necessary, provide a tick-list to
help him (see sample page 41).

•

Insist on the routine being kept to – it will save you hours in the long run!

UNIFORM MATTERS

School Uniform
Trousers and shirts can be purchased from most high street shops.
BLAZER

Blazers are royal blue for years 7, 8, 9 and black for years 10 & 11. The
school’s oak crest must be on the pocket.

TROUSERS

Black or dark grey of standard design and
materials (flannels, worsted, terylene), not denim jeans or pouched
and zipped trousers.

SHIRTS/TIE & Shirts must be plain white, light blue or grey
PULLOVER
with collar attached. Ties must be worn in
school colours. Sweaters must be V-neck, thin and in plain dark grey, black or
dark blue. Round neck jumpers and sweat shirts are not permitted. The
buildings are adequately heated.
SHOES/
TRAINERS

These must be in plain black design, with no
trimmings. Black trainers with no
additional colours or features of any kind
will be accepted, no boots or footwear of
any other sort is allowed. Socks must be in
plain dark colours.

COATS

We recommend a weatherproof coat or anorak. This should not be an
expensive branded item. Outside coats may not be worn in school, and
leather jackets or denim are not acceptable

BAGS

These should be suitable for carrying books
securely without damaging the edges.

SWAP SHOP A service is operated by our Parents’ Association (WESPA), whereby
outgrown school clothes (blazers, sports gear, etc) can be purchased at
reasonable cost. This operates during term-time only – usually at parents
Evenings.

Tips for boys
•

Know the school rules regarding uniform.

•

Remove all jewellery before you set out for school – this includes rings, chains and
ear studs, which may be confiscated

•

Make sure each evening that everything for the following day is ready to put
(including shoes and underwear!)

•

Make sure a full PE kit is taken to school on the days it is needed.

Tips for Parents
Before your son starts
•

Check the uniform requirements including rules regarding jewellery. (Schools will
normally send out a list of regulations regarding uniform and where it can be
obtained.)
Please do not allow your son to have his ear pierced in term time. School cannot
provide coverings for new piercings and your son will be required to remove a
piercing on display.

•

Name everything, even shoes – you would not believe what boys lose! A marker pen
is as good as labels and if a name is visible on an item of lost property it is much
easier to reunite it with its owner.

•

Have spares of essentials at home if possible, it prevents panic when things get
mislaid at 7:30am (and they do).

When they start

Encourage your son to remove his uniform and hang it up as soon as he gets home
from school.

•

Encourage your son to hang up his uniform straight away after school.

•

Decide on responsibilities – who irons the shirts, when/who puts them away? etc.

•

If your son is very disorganised check items one by one, or give a checklist at first.

•

Encourage your son to put everything out (including shoes, socks and underwear)
the night before (there is much more time in the evening for finding odd socks...).

•

Have a system for making sure that clothes are clean and ready – the earlier boys
start to take responsibility the better but whoever does it, both parties need to know
‘the system’.

•

If you have a timetable displayed for your son (a good idea), colour the days when
your son has PE so they can see each day if they need to take their PE bag.

THE NEW TIMETABLE
BEING IN THE RIGHT PLACE AT THE RIGHT TIME

Tips for boys
•

Know what lessons take place on a particular day.

•

Look at your timetable the night before to make sure you have packed the correct
books and equipment.

•

Know where the classroom for each lesson is.

•

Know who the teacher is.

•

Understand the timetable.

•

Get to lessons on time – especially after breaks.

Tips for Parents
When your son starts
•

Encourage your son to attend summer school.

•

Reassure your son that he will quickly get to know his way around (most have it
mastered within a couple of weeks), and that he moves around as a group to start
with. Teachers are very understanding about boys getting lost to begin with and
usually help is at hand if it is needed. Look at the map together on the back pages of
this booklet.

•

Draw or get hold of a simple plan if your son is very worried and talk about getting
from one place to another.

•

Get a copy of your son’s timetable (it will be stuck into his planner in the first week
and can be accessed via the online Parent Portal). Keep this on display so that you
and your son can refer to it. It may look very complicated. Break it down and talk
about ‘how it works’ if necessary (the room numbers/teacher initials etc.) Talk
about the timing of lessons and free-time.

•

Make a list of your son’s teachers from his planner as soon as you can. It helps to
know who teaches what.

•

Encourage your son to learn what lessons he has on which days so that they can
become independent.

•

Make sure your son knows what to do if he is late or gets lost.

•

Get your son a watch.

EQUIPMENT

Equipment:
Boys must have a school bag containing all the necessary books and equipment:
•

A pencil case, containing at least two pens, two pencils, coloured pencils, pencil
sharpener, rubber and ruler.

•

School exercise books, folders and text books needed on the day.

•

Reading book

•

PE kit when required

•

Calculator (the Maths teacher will advise on the best type to get)

•

Planner (supplied by the school)

•

Students should have a dictionary and a French-English dictionary for use at home.

Mobile phones may be brought into school but must always be out of sight and switched
off inside the building. Mobile phone cameras may not be used anywhere on school
premises.

Please note that valuables should not be brought to school – this includes air pods and
expensive mobile phones. Unfortunately, lots of students lose these items – particularly
when they are new to secondary school – and it will be less stressful for an already anxious
student to lose an item that can be inexpensively replaced than the latest i-phone or wireless
device.
We do not accept responsibility for any lost, stolen or broken phones

Tips for boys
•

Have a good system for keeping books and equipment.

•

Know what lessons there are on a particular day.

•

Know what equipment is needed for each lesson (e.g. ruler, compass,
calculator for maths).

•

Use the planner (to write down important notes and messages and to refer
to as a reminder).

•

Have your bag packed with everything needed for that day.

Tips for Parents

Before your son starts
•

Help your son organise his living space so that he has a place for everything to do
with school. Try to make sure he has access to a desk, good light and storage space
for his school books.

•

Equip him with the tools he will need at home (it’s best to keep two sets of
everything – one for school and one for home so that losing a pen at school does not
stop him from doing his homework).
A useful home ‘tool kit’ consists of: pencils, pens, rubber, sharpener, crayons, feltpens, whitener, ruler, maths equipment (protractor, compass, set-square and
calculator), Sellotape, glue-stick, paper (lined and plain) and plastic wallets.

•

A box-file or stacking system is useful for pupils with organisational problems – each
file can be labelled with the subject and all books, worksheets etc. can be kept ready
to pull out and put in the school bag when required

•

A labelled A4 plastic or card folder to take to school for each subject is useful – pupils
are given lots of worksheets which they are not used to organising. Folders can hold
all worksheets, books etc.

•

An office two-tier ‘in-tray’ is useful for ‘homework to be done’ and ‘homework
completed.

•

An additional A4 plastic or card folder for finished homework is useful for children
with poor memories – they can check each lesson to see if there is homework to be
given in.

When your son starts
•

Teach a routine for ‘emptying the bag’. The subject folders or books are replaced
in the system. Any subjects for which homework is required are placed in the
‘homework to be done’ tray. Do this with your son to begin with if necessary,
then gradually let him take over. Even when your son has ‘got it’, do ‘spot checks’
every so often.

•

Encourage your son to glue any worksheets/odd bits of paper into their
workbook if possible each night – otherwise the sheer volume of ‘bits of paper’
becomes impossible.

•

When homework is completed (see section on homework) supervise the ‘packing
of the bag’. This is best done the night before.

•

The displayed timetable can be used as a checklist for folders and equipment.
Write the equipment needed at the top of each day (see sample display
organiser).

•

Encourage your son to check his planner for any reminders/notes each night. It’s
usually worth double checking.

•

If you know your son has food technology (‘cooking’ to you and me) on a certain
day, check at the beginning of the week if he needs ingredients – searching
through cupboards on the morning ten minutes before the bus leaves is not to
be recommended!

HOMEWORK

Tips for boys
•

Write down your ‘homework timetable’ – what homework you get on which days.

•

Understand how Satchel One works – there is a guide for parents at the end of this
booklet

•

Make sure you know when it has to be done for.

•

Ask if you are not sure what the task means and check with the teacher if you are
not sure what books you will need etc.

•

Make sure you bring home everything you need to do the homework.

•

When you get home, use Satchel One to remind yourself of what you have to do.

•

Work by yourself to complete tasks, spending the correct amount of time. Do your
best without someone standing over you!

•

Ask for help if it is difficult or if you don’t understand something.

•

Take your completed homework to school on the correct day, send it to your teacher
or upload it.

•

Remember to give it in!

Try to do homework on the night it is set – not the night before it is due in (you may get
three other homeworks on that night!).

Much of the set homework will be uploaded onto Satchel One. You will receive login details
for this system when your son starts next Term.

Tips for parents
Before your son starts
•

Agree a routine for homework with your son. Life can become a constant ‘nag’ if you
don’t start this from the beginning. Homework becomes an increasingly important
part of the curriculum as your son goes through school – what he starts off doing is
what he will do until he leaves!

•

A good time for homework is after a short break when your son returns from school.
Get it out of the way early, leaving the rest of the evening free – who wants to start
work at 7pm?

•

Agree with your son that TV, phone calls, console time and other activities, etc. will
only be possible after homework is done.

•

Many children will say that listening to music helps them concentrate and do their
work. Agree whether this is allowed. Personally, I think that if your attention is on
your favourite song, it can’t also be on your homework (and more so for the
television!) but the important thing is to make an agreement and stick to it.

•

Be prepared to invest time at first – for example be available for a set time each day
to help with homework until the routine is established – it will be time well spent...

•

Using the ideas in ‘organising books and equipment’ will help enormously – make
sure your son has a comfortable place to work (with as few distractions as possible);
set up a double ‘in-tray’ and label it ‘homework to be done’ and ‘homework
completed’. Provide a ‘finished homework’ folder for your son to take to school.

•

See the school website’s information about homework or speak to your son’s Head
of Year about how long children are expected to spend on homework each night.
Check what you can do if your son is having difficulty.

When your son starts
•

Stick to your agreed routine whenever possible

•

Try to ensure that homework is done on the night it is set to prevent ‘build-up’.

•

Spend time with your son in the first few weeks, establishing the routine.

•

Encourage your son to unpack his bag in an organised way, placing homework to be
done in his tray. Check Satchel One with your son for what homework needs to be
done, and when it is to be done for. Check he has everything he needs to complete
the tasks (ask him to tell you what he will need, to encourage independence).

•

Recognise how hard it is to work unsupervised. Help your son to structure his time
and use it usefully – provide a clock or timer and agree the tasks that should be done
in each e.g. half hour period. Try to be available to do ‘progress checks’ – has he
completed the task in the set time? (But otherwise leave him to it – don’t establish a
pattern of always doing homework with your son – it’s unsustainable and he won’t
learn to work independently).

•

If applicable, make sure your son always writes the date and title, and clearly labels it
as homework (either in his book or on a worksheet or on the computer).

•

Point out the rewards of working in this way – homework doesn’t drag on all night, it
feels good to have completed tasks, etc.

•

Don’t let children struggle on for longer than the recommended time – if he has
done half an hour and only answered half of the questions, let him stop. (If he is
worried about the consequences, write a note on the homework confirming that the
correct amount of time was spent on the task).

•

If your son is stuck – either because he doesn’t understand the task he has written
down, or because he ‘can’t do it’, offer support but don’t ‘do it for him’.

•

Encourage your son to check in the lesson if he hasn’t understood what the task
means – it is too late by the time he gets home.

•

Encourage your son to write down exactly what the teacher says (not ‘finish stuff in
the book’ – he’ll have forgotten what ‘stuff’ by the time he gets home). If you and
your son really cannot work out what has to be done, try ringing a friend in the same
group, or, as a last resort, email the teacher asking for clarification and explaining
that the homework will be done as soon as possible.

•

If there is a problem with the level of work it is important that the teacher knows
this. If work is consistently too difficult or too easy it is important to let the teacher
know (see ‘contacting the school’).

•

Check that your son has given homework in and, if they have not, check why (he may
have had a supply teacher) and encourage him to look on Satchel One.

•

Take an interest in the marks and comments on the homework your child gets back –
celebrate success and give the clear message that homework is valuable and
important.

•

Homework may not be automatically valued by the children in school. Many will
never do it and appear to ‘get away with it’. Be very wary of excuses your son will

use (see list – he will accumulate many from his peers over the first few weeks and
only some will be genuine!) and try to ensure that , if an excuse is given, you check it
out and that your son still does the homework as soon as the problem is sorted out.
If you do this the first few times, the excuses will lessen but if your son is successful
in getting out of homework in this way to start with, he will carry on and it becomes
very hard to re-establish good patterns later on when homework becomes crucial to
examination grades.
•

If your son is consistently not getting homework when they should (according to the
homework timetable), do contact the school (see ‘contacting the school page 35’).

Excuses for not being able to do homework...

We didn’t get any

I don’t need to do that, we did it in class

We had a supply teacher

It doesn’t have to be in for ages

I left it at school

My teacher’s got my book – they took them in

My friend’s borrowing my book

I did it on the computer and the computer wouldn’t print it out/and I forgot to save it/can’t
remember what file I saved it in...

I’m going to do it with a friend on the bus/at break

I need to do it in the library – I’ll do it at lunchtime tomorrow

The organisation of secondary schools

In a primary school, the roles and titles of staff are usually quite straightforward – you have
a head, a deputy head, several class teachers, some learning support assistants (LSAs), a few
‘school meal supervisory assistants’ (SMSAs) a receptionist or admin officer and a caretaker.
There is usually a lot of informal contact and you are likely to know exactly who to talk to
when you need to have a close relationship with your son’s class teacher.

In comparison, the structure of a large secondary school and the many adults involved
(some with rather mystifying titles such as ‘Pastoral Lead or ‘SENDCO’) can seem impossibly
complex.

Although schools will vary, there will be a Head-teacher, usually one or more Deputies, and
a number of Assistant Heads each with one or more areas of responsibility. All staff have
responsibility for an academic area (such as English or Music) and most have, in addition,
responsibilities for pupils’ well-being (their ‘pastoral’ role). The school will be divided into
departments or ‘faculties’ such as ‘Maths’, ‘Science’ or ‘Humanities’.

On the pastoral (welfare) side, your son will be placed in a ‘tutor group’ of other Year 7
pupils and the tutor has responsibility for your son’s overall well-being. They will generally
know your son best. Boys will register in their tutor group and learn with them in many
classes (although for some subjects children may be placed in ‘sets’ according to their ability
from the beginning). There will also be a ‘Head of Year’, who has responsibility for all of the
tutor groups in that year. Sometimes the Head of Year stays with the year group throughout
their time at school, sometimes a Head of Year will always stay with, for example, Y7s.

Generally, the staff you will have most contact with will be your son’s tutor and Pastoral
Leader.

The other person that you may need to make contact with, if your son has special needs of
any sort, will be the school’s special needs co-ordinator’ (often abbreviated to ‘SENDCO’). If
you have any concerns about your child’s learning, behaviour or emotional difficulties in
school, this is the person to talk to.

Many schools provide information through their prospectus and through open evenings but,
if you feel confused, don’t be afraid to ask – teachers will welcome your interest.

Contacting the School – when and who?

Please note: parents/carers will not be allowed into the building without prior invitation.

Unlike many primary schools, we do not generally allow parents on site to talk with teachers
without a prior meeting arrangement. If you wish to talk to a member of staff, please email
them directly using contact details on the school website, or call or email the office to
organise a meeting as it is doubtful that you will be get to see a member of staff if you
simply turn up.
When contacting the school it is important to remember that it is unlikely that you will be
able to speak to your son’s Head of Year, Form Tutor or class teacher straight away as they
will be teaching for much of the day. Often it is better to email teachers and provide a
phone number so that they can respond when convenient.
The office staff will often transfer phone calls to a teacher’s extension or subject office leave a message if there is nobody there to take your call and allow some time for the
matter to be looked into before calling back. Matters are often dealt with internally
between the teacher and student during the day so your son may well return home with
everything already sorted!
Please also consider before phoning that office staff in Secondary Schools are very busy.
Unless a matter is urgent, we would request that you do not ask the office to pass on
messages to your son during the day. Arrangements for travelling home or reminders of
where your son will be picked up should be sorted out in the morning before he leaves for
school (remember a note can be put in his planner to help him remember if necessary). If a
message really does need to be passed on please try to contact the school as early as
possible - messages can rarely be passed on straight away (if a message is left at 3pm it is
almost impossible to ensure it is delivered by the time the boys are dismissed at 3.10!)

Absence Procedures

If your son is unwell or if anybody in the household is displaying Coronavirus symptoms (high
temperature; persistent cough; flu-like symptoms; loss of smell and taste) or self-isolating, he
must not attend school.

If your son is unwell, has a medical appointment or will be absent for another important
reason it is vital that you inform the school before 8.30am. While reporting of absence will
be essentially the same as at primary school, there are some important differences to note:
• Although form tutors take registers in the morning and afternoon, attendance is
monitored centrally by the Attendance Officer. If you are reporting an absence it is
the attendance officer that you should contact rather than your son’s form tutor
(there will be an option to leave a message on the ‘absence line’ when you phone
into the school)
•

Registers are not returned to the Attendance Officer until around 9.15 each morning.
If you are concerned about whether your son has made it to school please do not
phone too early and be assured that the school will contact you if he has not been
marked present and you have not reported his absence.

•

If your son has not been marked present on the morning register or for his period 1
lesson you will receive a text message asking you to confirm whether there is a
reason for absence. If confirmation is not given absence will be marked as
unauthorised, which will have a negative impact on his overall attendance record.

Lateness
As with absence it is important to phone the school if you know your son is going to be late.
Punctuality is a vital life-skill which should be taken seriously and so lateness without a good
reason will result in a detention - this is to encourage boys to take responsibility for
organising themselves.
Leaving school early
If your son has to leave school early for a medical appointment or other important reason
you should put a note in his planner for him to show his teachers and office staff. The note
should state what time he needs to leave school and the reason. Alternatively you could
phone the school in the morning to make staff aware. Your son will then need to report to
reception to be signed-out when he is leaving.
If you do not inform the school with a note or phone call in advance the school will not
legally be allowed to let him leave and he may miss his appointment time.

Just as it is hard to know how to achieve the balance between offering your son too much
support (and being accused of fussing) and leaving him to flounder and perhaps fail, it is also
hard to achieve the balance between becoming the ‘over-anxious parent’ (on the phone to
the school every time your son falls out with a friend or grazes his knee) and letting things
go on too long because you don’t want to interfere.

The job is made much easier if you keep talking to your son about how things are at school.
You will have a good idea about how the work is going and your son’s general feelings about
school if you are following some of the suggestions in this book, and this will give you a
sound basis for deciding whether intervention is required or not.

You know your son best and if any aspect of school life is persistently distressing him it is
probably best to err on the side of caution and intervene early. If you have talked to your
son, offered reassurance, helped him to come up with ways of solving the problem himself
and things still haven’t changed after a couple of weeks, then it is time to speak to the
school.

Problems children may experience and what to do about them

Falling out with friends
This is very common as children form new friendships and new ‘pecking orders’ are
established. Give advice but don’t overreact – the tears and anger are normal but most
friendship patterns sort themselves out without adults getting involved. Contact the school
if your child becomes depressed or severely withdrawn over this for more than a couple of
weeks or if you suspect that what is happening may be bullying.
The hallmarks of bullying are intentionality (a deliberate attempt to make someone
unhappy); persistence (i.e. an ongoing ‘campaign’ , not isolated incidents or arguments
about specific issues); and an imbalance of power (if the perpetrators are older, bigger,
more powerful, or if they are operating as a gang against an individual).
By law, we have an anti-bullying policy.

Worrying about particular lessons or feeling ‘picked on’ or disliked by certain teachers
Try to find out what it is exactly that your son is worried about or why they dislike a certain
teacher or subject. If it is because the work is too hard (or too easy), try to spend some time
working with him on the subject. It does take time for new teachers to find out an
individual’s strengths and weaknesses. Contact the school if your son continues to find the
work too easy or too hard after half a term or so or raise it at parents’ evening.

If it is because he feels ‘picked on, it may be the teacher’s individual style which your son is
taking personally. It is a life-skill to learn that you won’t get on with everyone you have to
work with and that a pragmatic approach is to be recommended. Advise him to smile a lot
at this teacher to see if it makes a difference! Make sure homework is done well for this
subject. Do not try to run down the teacher in front of your son – this invariably makes the
problem worse.
Contact your son’s tutor if the problem continues. Ask to meet with the teacher concerned
if necessary and talk to them about the problem. Many teachers are not even aware there is
a problem. You do not have to let your son know you have done this – they are often
amazed by how ‘nice’ Mr. X has suddenly become...

Losing belongings
This is very common for children with organisational difficulties (and very expensive for their
parents). Follow the suggestions in the chapter on ‘Organising books and equipment’. If
after half a term this is not making a difference, contact your child’s tutor and ask for their
support – they can often provide ‘checks’ at key times and be very creative in supporting
your child towards independence in school.

Getting into trouble for not completing homework
In many ways, homework makes the most demands on both Year 7 pupils and their parents.
Follow the suggestions in the ‘Homework’ chapter.
If your son is consistently not getting homework (over a period of five or six weeks), not able
to do the homework set, or writing down tasks that are so general that neither you nor he
can work out what has to be done, do contact his tutor and explain the problem. If nothing
changes, ask for a meeting with the teacher concerned.

A guide to parents’ evenings...

Because of the larger numbers of pupils and the fact that your child now has several
teachers, parents’ evenings are organised rather differently in secondary schools.
You will be given the date of the Year 7 parents’ evening well in advance and these events
always start at 4.30 pm to allow the majority of parents to attend without having to take
time off work.

A few days before the evening your son will bring home a sheet of paper on which you write
who you would like to speak to, and what times you can make to do so. If you don’t receive
this slip (and some children have been known to hang on to important letters in the murky
depths of their school bag for up to a year!), do check with the school if you should have had
it. It is unlikely that you will be able to just turn up on the night and see the people you need
to.

Most appointments are for 5-10 minutes and you will need to allow some time for finding
and moving between teachers. Try to see as many teachers as possible, especially if there
are issues you need to raise with them. It is always a good idea to see your son’s tutor and

perhaps his Head of Year, as they will have the best ‘overview’ of how your son is settling in
generally. Jot down any questions or concerns before the meeting.

Your appointments with the teacher will provide an opportunity for them to tell you how
they feel your son is getting on in very general terms, and for you to ask any questions or
raise any concerns you have. If you or they have major concerns, the teacher will probably
suggest a further, longer meeting at another time.

On the day itself, teachers are usually sitting at tables, with their names displayed, in the
school hall or somewhere similar. There will be someone in the reception area who will ask
you to sign in and hand you paperwork relevant to your son. They can also guide you to the
locations of your son’s teachers. You can often get refreshments during the evening too.

On the night appointments rarely run exactly to time, so be prepared for some waiting
around. If you don’t get to see who you were hoping to you can always make an alternative
appointment.

It’s a good idea to take your son with you – firstly to hear what his teachers have to say, but
also to guide you and find the teachers you have arranged to meet!

Finally, don’t feel daunted – all new parents will feel exactly the same. You may want to
consider joining the Parents’ Association (WESPA) to make friends with – and to share
concerns with – others who have been in the same position you’re in now.

Sample Day Planner

TASK
Before School
Breakfast
Bathroom
Dressing
Lunch (money)
Check timetable
Leave house 7.55
Catch bus

After school
Change. Hang up school uniform
Snack/drink (15 minutes)
Empty schoolbag
Books in for next day
Check planner for homework/ notes
Give parents notes/messages
Do homework
1.
2.
3.
Show parents

MON

TUES

WED

THUR

FRI

Sample Display Timetable
Week A
PERIOD

MON

TUES

WED

THURS

FRI

Registration

Registration

Registration

Registration

Registration

Registration

1

History

DT

English

PE

Science

2

Art

DT

Music

PE

History

Break

Break

Break

Break

Break

Break

3

French

Geography

Maths

Science

French

4

Maths

French

Science

Maths

PE

Lunch

Lunch

Lunch

Lunch

Lunch

Lunch

5

PE

Drama

RE

English

Geography

Registration

Registration

Registration

Registration

Registration

Registration

Memo

PE kit

Planner

Maths kit

Maths kit

PE kit

Maths kit

Pencil case

Planner

Planner

Planner

Pencil case

Pencil case

Pencil case

Planner

Pencil case

NOTE: THE TIMETABLE WILL CHANGE SLIGHTLY FOR WEEK B

SCHOOL BUILDING MAPS

SCHOOL BUILDING MAPS

SCHOOL BUILDING MAPS

Key Contacts
Please cut out this section and keep somewhere safe.
General school contact details
Main school phone number
020 7267 9346
(Please save this number to your contacts)
Main school email address

info@williamellis.camden.sch.uk

Year 7 contacts
Mr Altmann, Assistant Headteacher & Head of Transition / 020 7692 3837
altmann@williamellis.camden.sch.uk
Ms Elizabeth Lawson – Year 7 Pastoral Lead
020 7692 3833
lawson@williamellis.camden.sch.uk
Attendance
Alison Ellis, Attendance Officer

020 7692 3825
ellis@williamellic.camden.sch.uk

Additional Needs and Support
Mr Glover, Head of Additional Educational Needs
020 7692 3806
glover@williamellis.camden.sch.uk
Ms Danova-Balabhadra, EAL co-ordinator
Emma White, School Counsellor

020 7692 3860
mbalab@williamellis.camden.sch.uk
020 7692 3859
ewhite@williamellis.camden.sch.uk
Safeguarding Lead

(please contact the Safeguarding Lead if you have any concerns regarding your son’s safety or that of any student in
the school)

Mr Lane, Deputy Headteacher

020 7692 3805
lane@williamellis.camden.sch.uk

To find out more about what’s happening at William Ellis …
Visit our website:
The main point of reference of
general queries and latest news

Join our Parents’
Association, WESPA:

Follow us on Twitter:
Photos and updates from school
events

Contact Marion Lester-Card:
williamellispa@gmail.com

www.williamellis.camden.sch.uk

@WilliamEllisSch

instagram.com/william_ellis_
school_pa/

SATCHEL ONE – HOMEWORK ONLINE
Logging in as a parent
How to sign up, reset your login details for your parent account or assist your child to log in

As a parent, you will receive a login letter from your child's school with a code that you will need to
use to create your Satchel One parent account.
If you have signed up already, you can log in using your email
• Log in to your account
• Sign up as a parent
• Add another student to your account
• Assisting with student logins

Log in to your account
Once you have created your account using your parent code, you can access your account on any
device using your email address and password.
1. Go to our login page or open our mobile app
2.

Enter your child’s school (search by postcode)

3.

Type your email address and password

4.

Log in

Forgot password?
To reset your password, click on "Forgot password?" on the login page or on the mobile app.
Type in your email and password reset email will be sent to you. Follow the instructions we sent you
to create a new password.

Top tip: If you do not see the password reset email in your inbox, you may want to check your
junk or spam folder.
If your email is not recognised, please contact the school directly. For security reasons, we will not
be able to assist any further.
Sign up as a parent
To create your account, you will need a parent code. This will be provided by the school, but if your
child already has access to their account, they can get the code for you!

You can use the same code to create up to 5 parent/guardian accounts, so feel free to share this
with those that need access to your child's homework details.
Once you have your code, follow these instructions to create your account:
On the website:
1. Visit our sign up page
2. Search for your child's school (by name or postcode)
3. Enter your parent code below
4. Tick "I am not a robot" and complete any security tasks if necessary.
5. Click Submit
6. Follow the instructions to create your account.
On a mobile device
Using a smartphone or tablet? Download our iOS (Apple) or Android app.

WILLIAM ELLIS SCHOOL

1. Search for your child's school (by name or postcode)
2. Tap Log in with a PIN or parent code
3. Enter your parent code
4. Follow the instructions on the screen to create your account.
Your account is now set up! You will no longer need your parent code. Moving forward you can
access your account using your email and password combination.
Parent code expired?
If you already have an account, you no longer need a parent code, simply reset your password.
If your code expired or got lost before you managed to create an account:
• you can request the parent code from the school or
• ask your child to log in to their account on a web browser and go to Account Settings

Assisting with student logins
Has your child forgotten their login details? As a parent, you should be able to assist.
Open the Satchel One app and from the Menu go to Settings > Student management. You will be
able to see the student PIN which they can use to reset their details.
The PIN is also visible on the website, right on your dashboard.

